1034 submission process

w

Steps:
Log in to CAPPMIS SITE (htt y
Click AAPDS (Army Acquisition Professional Development System)
Click STUDENT MODULE

ATAP Program Info

click SF1034 in Planned/Enrolled

It opens 1034, show example of how to fill it out

Save it
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00wl @ P g

Send it to me
-1034 and Receipt

Fila Edit View Favorites Took Help
- Q- ¥ A R D gr

damutest?_altess. ar my. mil,

CAPPRIS AKOICAC Login e

a0 Lo § cacoc]

T fogin to CAPPMIS with yoor AKO or CAC |
|Account piease cilck the approprate buton sbove. |

For assistance with AX0 av CAC Login bo
CAPOMIS, ciick Here

@ Currently there 13 no news to report,

Thiz i= a Department of Detense (Do) web ste. The securlty accredistion level of this ste is
Unclassified FOUD and below . Do net procesz, store, of transmit informaton classified sbave the
accrediation level of this system. DoD web skes may be monitored for al lwwiul purposes, including fo
eresure ther use is suthorized, for managament of the system, to faciitste protection ageinst

sacurty of thiz systemn. During monboring, intormation may be examined, recorded, copied and used for
authorized purposes. Allintormation, inchuding personal nformation, placed on or sent over this system
may be mandored. Lize of thiz Dol web site, suthorized o unauthorized, consthues consend 1o
montonng. Linauthonzed use of this Dol web ste may subject you to criminal prosecuion. Evidence of

it wae collected during monforing may be ussd for admiristrative, criminal or other scdverse
action. (Reference: AR25-2)

EER

Log into CAPPMIS (now you can use CAC to l in)



Harme: AAPDS STUDENT

Position Title: MANAGEMENT ANALYST
Organization: SAOASA ALT

Email: Jennifer linkous s, ammy,mil
Dt of Birtle 010171955

(. o )

- P v ity querstion, security
hint, and BecuTity answer.

= Your last login was on 01262087

i
1 * Please see your Acquisition Career Manages (ACH) for other changes to o profile.
H

| e Your password eapires on 06222007

This wabsite was designed as a resource for United States &rmy

{USAASC). Our purpose |5 to privide an integrated suste of toals and up-to-dal

Career (AC) and the Uniled States Army Acguesilion Suppot Center

fou may access any of the above applications by clicking on the labs,

10 better manage and serve e Amy Acquisition YWorkforce.

Click on AAPD




3 AAPDS: Arm

File Edt Wiew Favorites Took  Help
Qs - '

Adress & https: ffrda

This is only a test server, this is not real data.

ARMY ACQUISITION PROFESSIONAL DEVELOPMENT SYSTEM

Please select the module that you would like 10 access:

dudule Wiew AAPDS Ewents. Create/EditRovieny your apphcations.
Yow fualin, course history, and funding information.

Bm & ! i -
Click on Student Module to access your account



=

This is only a test server. this is not real data.

ARMY ACQUISITION PROFESSIONAL DEVELOPMENT SYSTEM.

S atapprogramints |/ panmeatmotes |/ coursemistory |

ATAP Program Infonmation:
i Program In

Fiscal Year OE
Program Type: Bachelor's 2007

Program End Date: 09/20/2007

Tuition Funding Limit Per

Course:$1250 .00

Book Funding Limit Per Comse: $150

Total Funding/Fiscal Year BE

FE000.00 $a750,00

Please contact the ATAP Coordinator al seolt

oy, rrail if you require any changes to this information.

On this page you can view your ATAP Program information
-Program Type (AA, BA, MA, or Business Hours)

-Program End Date (according to your ATAP application or ATAP Funding
Update)

-Funding limit per course
-Book reimbursement limit per course

-Individual funding limit per year (based upon what you asked for)
-Funds remaining per FY



C Sedrch 7 Favoribes

fudentsinde:

/T ATap i A fod |/ Comsetstors |
-3
Your Planned Enrolled Course Information: H
Course Number EXRI Title EYER
*BUS 100 Introduction to Business ENROLLED 03/27/2007  06/20/2007 DD 15!
LNIVERSITY m
& STRAYER PLANNED O9/26/2005 13132005 Do
L  UNIVERSITY : . el
ECCQ 100 Prnciples of Economics STRAYER PLANMNED 04/03/2006  08/19/2006
_ UNIVERSITY
Srinciples of Finance STRAYER PLANNED 04/03/2006 08/1972006 <5
e . UNIVERSITY s
BUS 290 Business Ethics STRAYER PLANNED 09/26/2006 12/20/2006
. UNIVERSITY -
LE®G 100 Business Law| STRAYER PLANNED 09/27/2006  12/2062006 2
. . UNIVERSITY
MET 100 Principles of Marketing STRAYER PLANNED 01092007  03/27/2007
UNIVERSITY _ _ :
ECQ 405 Economic Problemsand  STRAYER . PLANNED 01082007 03272007 L
| Issues UNIVERSITY .
__MAT 300 Nescrintive Statishc _STRAYFR NRZINNT L

e 1 explar .

Mgy,
-Click on Planned/Enrolled to view the ATAP courses you are currently in or plan to take
-On this page, click on SF1034 next to the class you need in order to open a SF-1034.
Our continued example is for BUS 100.
-You should wait to submit a SF-1034 once you have received the completed 1556 back

from us. We cannot process your SF-1034 until that point anyway.
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Upon clicking on SF-1034, it will open a word document version of the SF-1034 for the
class listed. It will already populate your home address, name, and SSN. You MUST fill
in the fields highlighted above. Remember the maximum allowed for book
reimbursement is $150.

*After you fill out and save the SF-1034. You need to email that along with the receipt
to the ATAP Coordinator. You may fax it if you cannot scan and email the documents.
Late Spring release of AAPDS v3 will include full online submission of SF-1034.



